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00 aIMUHHUCTPATUBHO-XO3IUCTBEHHOM OTJIEIIC

1. O0ume nooKeHusd

1.1. Hacrosmee moyoxeHue onpesenseT Ha3HaueHue, ey, 3a/1a4u, GyHKIUH,
IIpaBa, OTBETCTBEHHOCTH U OCHOBBI JICSATEIEHOCTH aIMIHUCTPATHBHO-X03HCTBEHHOTO
ornena (nanee - AXO).

1.2. AXO ocymiecTBiIseT aIMUHUCTPATUBHO-XO3SIIICTBEHHOE oOecIIeueHne
JEATEIBHOCTH Y UpeXxKIeHU.

1.3. AXY sBiseTcst CTPYKTYPHBIM IOApa3eJIeHueM Y UpeKIeHUI U TOTUYNHIETCS
HEIIOCPEICTBEHHO 3aMEeCTUTENIO AupekTopa o AXY.

1.4. B coeit gesrenpHOCTH AXO pyKOBOACTBYETCS AEHCTBYIOIIAM
3aKOHOIATENCTBOM, HOPMATHBHO-IIPABOBEIMU aKTaMI M METOIMYECKIMU MaTepHaIaMH
10 XO3IHCTBEHHOMY OOCITY>KUBaHUIO, HOPMaMH M IpaBUIaMU COAEPIKaHUsI, DKCILTyaTalluu
1 PEMOHTA 3[JaHHH, TEXHUIECKOTO 000py10BaHMsl, HOPMATUBHBIMY JOKYMEHTAMH I10
COOJIIOIEHHIO CAHUTAPHO-IIPOTUBOAIIUAEMAYECKOTO PEXKUMA, IIPOTUBOIIOKAPHON
0€30I1aCHOCTH U TEXHUKH 0€30I1aCHOCTH, OpraHU3allMOHHO-PACTIOPSAUTETEHBIMI
JOKYMEHTaMH caMOro Y UpexKIACHUS U HACTOSIIUM IIOJI0KEHHUEM.

1.6. PadoTauku AXO HazHavyaroTcd Ha JOJDKHOCTH ¥ OCBOOOXKIAIOTCS OT
3aHMMAaeMBIX JTOJDKHOCTEH MIPUKA30M JUPEKTOpa YUpexIeHUs B COOTBETCTBUU C
JTEeUCTBYIOUIAM 3aKOHOATEILCTBOM.

1.7. Ksanmuduxarnuonusle TpeOoBaHUs, HyHKIUOHAIBHEIE O0SI3aHHOCTH, IIPaBa,
OTBETCTBEHHOCTH paboTHUKOB AXO pernaMeHTUPYIOTCS JO/DKHOCTHEIMY MHCTPYKITMSIMU,
YTBEPXKIAEMBIMU JUPEKTOPOM Y YPEXKIEHHUS.



1.8. AXO BosriasisieT 3aMecTUTeNb JupekTopa o AXY, Ha TOKHOCTE KOTOPOro
Ha3zHa4yaeTcs JIMIO0, UMEIOINee BhIcIIee 00pa30BaHue U CTax paboThI IO CIENUaTbHOCTH He
MeHee 2 JIeT WM cpeiHee TpodeccuoHabHoe 00pa3oBaHme U CTaX PabOTHI 10
CIIeLMAIFHOCTH HE MEeHee 5 JIeT.

2. OcHoBHEIe 3a1aun AXO

2.1. ADIMUHHCTPATHBHO-X03SUCTBEHHOE 00eCIieueHre AeSITEIbHOCTH OpraHu3aliu:
TEXHHYECKOe O0CITy)KUBaHUE 3aHUHA, TTOMEeIeHIH, 000pyA0BaHUs (CUCTEM OTOIICHHUS,
BOJOCHAOXKEHs, BEHTHIISAIINY, DJIEKTPOCEeTeN U T.]I.), INTAHUPOBAHUE, OPTaHU3AIHS 1
KOHTPOJIb IPOBEAEHUSA UX TEKYIIIX U KAIlUTAIBHBIX PEMOHTOB, CHaOXeHHe MeOeIbIo,
X031 CTBEHHBIM MHBEHTAPEM, CPEACTBAMUA MEXAHU3ANYA NHKECHEPHOIO U
YIIPaBJIEHYECKOro TPy, OpraHu3aIys TPAaHCIIOPTHOIO 0OECIIEYEHUS K OXPaHBI.

2.2. Opranu3aioOHHO-METOINYECKOE PYKOBOACTBO U KOHTPOJIb A€ATEILHOCTH
CTPYKTYPHBIX MTOApa3ieIeHnid OpraHu3alyy 110 BOIIPOCaM X035HCTBEHHOIO
00CITy)KUBaHMs, PAllMOHATBHOTO UCTIONB30BaHNA MaTepHUANIbHBIX U (PMHAHCOBBIX PECYPCOB,
COXPaHHOCTU COOCTBEHHOCTH OPTraHU3alUHu.

2.3. Yuactue B TIOATOTOBKE M UCIIOJIHEHUH YIIPABJICHYIECKHUX pGIHeHHﬁ PYKOBOJACTBA
I10 BOIIpOCaM aI[MI/IHI/ICTpaTHBHO~X03HﬁCTB€HHOFO obecrieyeHus ACATCIIHLHOCTH
OpraHnu3alnmu.

2.4. KonTpoJis B Ipejiesiax CBoei KOMIIETEHIIUH 33 COOIIIOAEHUEM CaHUTapHO-
IIPOTUBOSIUIEMIYECKOTO PEXIMA, IPABHII IIPOTUBOINIOKAPHOM 0€30I1acCHOCTH, HOPM
TEeXHUKH 6€30M1aCHOCTH, CBOEBPEMEHHOE MPUHSTHAE HEOOXOUMBIX Mep IIPH BBIABIEHUN
(haKTOB MX HAPYIICHUSI.

2.5. BeneHue npeyCMOTPEHHON NEeUCTBYIOIUMHA HOPMATUBHO-TIPABOBBIMU aKTaMU
COOTBETCTBYIOIIEH JOKYMEHTALUH, [IPE0CTaBIEeHNE B yCTAHOBICHHBIE CPOKU
HeoOxoxumoi uHpopmanuu o nesrensHoctd AXO.

3. OcuoBubie Qynkmun AXO

3.1. IlnanupoBaHue, OpraHU3alys ¥ KOHTPOJIb aIMUHUCTPATUBHO-X03IHCTBEHHOTO
obecreueHus JeSITeIFHOCTH Y YpEKIeHUS.

3.2. XozsiicTBeHHOE 00CIy)KUBaHUE U 00eCIIeYeHNEe HalJIEXKAIIero COCTOSIHUS B
COOTBETCTBUH C IPAaBUJIAMHU ¥ HOPMaMHU IIPOU3BOACTBEHHON CaHUTapUU 1
IIPOTHUBOIIOKAPHOM 3aIIXTHI 3MaHUH U ITOMEILEHHUH, B KOTOPHIX PaCIIOI0KEHBI
mopasfieNneHus Y IpexkieHrs, KOHTPOJIb 3a HCIPABHOCTBIO 000pyJ0BaHuUs (OCBEIIEHNU,
CHCTEM OTOIICHHNS, BEHTHIIALMA U JIP. ).

3.3. YyacTHe B MHBEHTAPH3AIMH 3JIaHUM, IIOMEIIeHUH, 000pyJOBaHMs B LEIIX
KOHTPOJISL UX COXPAHHOCTH ¥ TEXHUIECKOTO COCTOSHHUS.



3.4. IInanupoBaHye TEKYIIUX U KallUTAILHLIX PEMOHTOB OCHOBHEIX (DOH/IOB
(3maHuii, cucTeM BOAOCHAOXKEHUsI, BO3AYXOIPOBOJOB U IPYT'HX COOPYIKEHHUH).

3.5. PeMOHT nomeneHnii, KOHTPOJIb Ka4eCTBa BBIITOJHEHNS PEMOHTHBIX paldoT.

3.6. O6ecmieuenue moapa3AeeHui opraHu3aui MeOembio, X031 CTBEHHBIM
HHBEHTapeM, CPEJCTBAMHU MEXaHU3AIlUU UHXXEHEePHOI0 U YIIPaBJIeHYECKOro Tpy/ia,
KOHTPOJIb 38 UX PAIMOHATHHBIM UCIIOIH30BAHNEM, COXPAHHOCTBIO, ITPOBEICHUEM
CBOEBPEMEHHOT'O PEMOHTA.

3.7. OdopmiteHEEe HEOOXOIUMBIX TOKYMEHTOB IS 3aKJIIOUEHHSI JOTOBOPOB Ha
IIpOBeJeHIE pabOT ¥ OKa3aHUe YCIyT CTOPOHHUMHU OPTaHU3aALUSIMHU.

3.8. braroyctpoiicTBO, 03eseHeHue, yOopKa TEpPUTOPHH.
3.9. Opranuzanus TPaHCIOPTHOrO obecleueH s AeATENbHOCTH Y YPEKACHU.

3.10. B cooTBeTCTBUH C ACHCTBYIOUIAMU [IpaBAJIAMA 1 HOpMAaTUBaMU OpraHUu3allHsl
SKCIUTyaTalldd U CBOEBPEMEHHOIO PEMOHTA TEXHUYECKOTO 000pYA0BaHUs (IIEKTPHIECKHX
ceTel, crucTeM OTOIUIEHMS, BEHTUIISINY U T.1.), 6ecriepeboiiHoe obecrieueHue 30aHui U
IOMEIEHNH YUpeKIeHIS JIeKTPOIHEPrueH, TEIIOM, Fa30M, BOJIOM, KOHTPOIIb 32 UX
palMoOHAIBHBIM PACXOLOBAHUEM.

3.11. Opranuszamnus 1 o0ecriedeHHe POILYCKHOTO PEKUMA.
3.12. I[IpoBeenue MPOTUBONIOKAPHBIX U IIPOTUBOSIMIEMUIECKUX MEPOTIPHS THA.

3.13. OcyuiecTBiIeHMe B IIpefiesiax CBOeH KOMIIETEHIIMM MHBIX (YHKIIMH B
COOTBETCTBUU C IEISIMHU ¥ 3aa4aMu Y UpEKICHUS.

4. IlpaBa 1 OTBETCTBEHHOCTH

4.1. AXO umeer 1paBo:

- [10JIy4aTh IIOCTYHaroIue B yqu)K)IeHI/IG JOKYMEHTBI U UHBIC I/IH(l)OpMaHHOHHBIG
MaT€pHralbl I1I0 CBOCMY HpO(l)I'IJHO OCATECIBHOCTHU OJIA O3HAKOMIICHUA,
CHUCTEMATHU3UPOBAHHOI'O Y4€Ta 1 UCIIOJIb30BAHUA B pa60Te;

- 3aIpallliBaTh U IIOJy4aTh OT AUPEKTOpa YUPEKIAECHUSI U CTPYKTYPHBIX
nozipasieNieHnit nHGOPMAIHIO, HEOOXOIUMYIO JIJIsl BEIITOJTHEHNS BO3JIOKEHHBIX HA HEIO

3a/1a4 U QyHKINH;

- OCYLIECTBIISATH B IIpeJiellax CBOeH KOMIIETEHIINHI MMPOBEPKY ¥ KOOPAKUHALIMIO
IIeATENLHOCTH CTPYKTYPHBIX IOAPA3AEIEHHM 110 BOIIPOCaM aIMIHUCTPATUBHO-
XO3SMICTBEHHOI'O 00ECIIeUeHH S, O Pe3yIbTarax IIPOBEPOK JOKIANbIBATE TUPEKTOPY;



- BHOCUTbH TIPEJIOKEHUS 110 COBEPIIEHCTBOBAHUIO (hOpM U MeTO10B paboTel AXO u
OpTraHU3alUK B LIEIIOM;

- yY4aCTBOBATh B COBEI[AHMUSIX IIPH PACCMOTPEHHUU BOIIPOCOB X031 CTBEHHOI'O
oOecIeueHUs NeATCIbHOCTH Y UPEKIACHUS.

4.2. 3amecturens qupexTopa 1o AXY HeceT epcoHaIbHYIO OTBETCTBEHHOCTS 34:
- BLINIOJIHEHHE BO3JIOXKEeHHBIX Ha AXO QyHKIMH 1 3a1ad;

- opranusanuio padorsr AXO, cBOeBpeMeHHOE U KBaIU(QUIIMPOBAHHOE BLIIOIHEHUE
IIPHUKA30B, PACTIOPSKEHNMN, IIOPYYEHUH JUPEKTOPa; ’

- COCTOSIHHE TPY/IOBOU U HCIIONHUTEIHCKON NUCHUILIMHEL B AXO, BEIIOTHEHUE
paboTHHKAaMK CBOUX (DYHKIIMOHATIBHBIX 00S3aHHOCTEN;

- cobmonenne paboraukamu AXO mpaBUII BHYTPEHHETO PacIIopsaKa, CAaHUTapHO-
IPOTUBOSIUIEMIUYECKOTO PEKIMA, TIPOTUBOIIOKAPHOM 0€30IIaCHOCTH ¥ TEXHUKA
0e30I1acHOCTH;

- BeJleHMEe JOKYMEHTAIH, IIPEelyCMOTPEHHON NE€UCTBYIOIMMI HOPMAaTHBHO-

[IpaBOBBIMU JOKYMCHTAMMU,

- IPeJIOCTaBJIEHNE B YCTAHOBICHHOM IIOPSIIIKE JOCTOBEPHOM HEOOXOMUMON
urdopMalu o aestensHoctd AXO;

- roroBHOCTE AXO K paboTe B yCIOBUSX YPE3BLIMAMHEIX CUTYAIlUM.



